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JOB DESCRIPTION

Job Title:	Maintenance Technician
Reports To:	City Manager
Status:		Part Time, Hourly
Pay Range:	$17


TO APPLY
To apply for this position, submit a cover letter, resume, and 3 to 5 references to orlindacityhall@cityoforlindatn.com or complete the application online.  Applications will be accepted until the position is filled.  

PURPOSE
The primary responsibility of the Maintenance Technician is to perform duties as they are needed and relate to the city’s maintenance activities and work assignments throughout the City. The technician is expected to be able to perform a full range of duties including, but not limited to:  mowing, maintaining streets, sidewalks and additions to same, repair and maintain stormwater systems, install traffic and street signs, perform maintenance on equipment and vehicles, paint, operate light equipment and other duties as needed.   

Performance of these job duties requires considerable independence, initiative, and discretion within established guidelines and confidentiality of City and customer information.

GENERAL DUTIES AND RESPONSIBILITIES
· Ensure all equipment is properly maintained and cleaned. 
· Adhere to purchasing policies, processes, and procedures.

ABILITY TO
· Effectively communicate with community members, elected officials and fellow employees. 
· Organize and prioritize various projects and multiple tasks in an effective and timely manner; organize own work, set priorities, and meet time deadlines.
· Comprehend and use English effectively, including producing all forms of communication clearly, concisely, and understandable to intended audiences.
· Demonstrates ability to work as a team and be credible, flexible, and adaptable. 
· Ability to keep time records and related records and reports. 
· Ability to establish and maintain effective working relationships with employees, officials and the public. 
· Ability to use a lawn mower, small tractor, PTO mower, and other landscaping equipment.  
· Consciousness and appreciation of preventive maintenance and safety measures.  
· Ability to work in inclement weather. 
· Dependability. Alertness. Integrity.
KNOWLEDGE
· Thorough knowledge of tools and equipment used. 
· Thorough knowledge of preventive maintenance. 
· Thorough knowledge and experience using a tractor, mower and maintaining the equipment. 
DUTIES INCLUDE
Seasonally, this position involves mowing City rights-of-way, and spraying weeds.   Other duties will include, but are not limited to:
· Cleaning out stormwater drainage areas
· Plumbing repairs
· Minor electrical repairs
· Light carpentry
· Small engine work
· Indoor and outdoor painting
· Street sign assembly and installation
· Cleaning duties, including mopping floors cleaning bathrooms and emptying trash
· Trash removal from city hall, playground, ballfields, library and other city owned areas
· Power washing buildings, sidewalks, playground equipment and other locations
· Pothole repairs with provided patching material and tamper tool
· Minor automotive maintenance such as oil changes, flat tire plugs, windshield wiper replacement, etc.
· Trimming shrubs and brush removal on City property
· Perform routine inspections of buildings, park/playground equipment, and other designated areas to look for fire and safety hazards
· Complete monthly or quarterly reports documenting inspections and findings, return maintenance request forms indicating when and how assignment request was completed.
 
WORK HOURS
This is approximately 20-hour a week position with a flexible schedule. A change in work time may be approved by the City Manager based on seasonal needs and weather conditions.  

MINIMUM REQUIREMENTS
· High school diploma or its equivalent
· Valid driver’s license 
· Experience operating equipment.

PHYSICAL AND WORK REQUIREMENTS
While performing the duties of this job, the employee is required to sit, walk and stand; talk or hear; use hands to finger, handle, feel, or operate objects, tools or controls, reach with hands and arms.  The ability to see and respond to dangerous situations.  The ability to operate heavy equipment that produces vibrations, perform repetitive movements of hands or wrist; crouch crawl; have the ability to move safely over uneven terrain. Must be able to wear personal protective gear correctly during the entire shift. The ability to work in inclement weather for extended periods of time.


REPORTS TO
The technician reports to the City Manager for work assignments and daily responsibilities.  

PAY
$ 17 per hour  

BENEFITS
This is a part-time position and does not qualify for paid time off or other employee benefits.  




This job description is not intended to be all inclusive.  You will perform other reasonable related duties as assigned by the City Manager.  The administration reserves the right to change or revise the job duties and responsibilities as the need arises. 

The City of Orlinda is an equal opportunity employer.  


















I understand the above stated Position Summary, Primary Duties and Responsibilities, and Qualifications.  By signing, I acknowledge and agree to these requirements. 


__________________________________		___________________________	_____
Signature						Applicant Name (Print)		Date


__________________________________		___________________________	_____
Signature						City of Orlinda, City Manager	Date
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